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7(a) Loan Application Contents

Our mission is to foster the economic growth of diverse small 
businesses within our communities.



7(a) Loan Application Document Checklist

BUSINESS YEAR END FINANCIAL 
STATEMENTS

For the last three years, including Profit and Loss and Balance Sheets for all 
existing businesses involved with the application.

BUSINESS INTERIM FINANCIAL 
STATEMENTS For all existing businesses involved with this application, dated within 120 days. 

PROJECTIONS
If the business has less than two years of business tax returns available, please 
provide projections for the next two years, with the first year on a month-by-
month basis.

BUSINESS TAX RETURNS
Full copies of the last three tax returns for all existing businesses involved with 
this application. Please sign and date the bottom of the first page of each of tax 
returns. 

AFFILIATE BUSINESS TAX RETURNS AND 
FINANCIAL STATEMENTS

Copies of the last three tax returns plus an interim financial statement dated 
with 120 days for all affiliated businesses (if applicable). Please sign and date the 
bottom of the first page of each of tax returns. 

BUSINESS HISTORY Information on the history of the business and key principals/managers. Please 
provide a business plan if your business is less than two years old.

ORGANIZATIONAL DOCUMENTS Copies for any businesses involved with this application. Includes bylaws, articles 
of incorporation, operating agreements, partnership agreements, etc. 

LEASE DOCUMENTS

Copy of the executed or draft lease for all locations occupied by or planned 
to be occupied by the borrowing business and operating company.  If the loan 
includes commercial real estate construction, purchase or refinance, please 
includes leases with any existing or proposed third party tenants in the building.

PREVIOUS SBA FINANCING DOCUMENTS Including copies of loan documents, deeds of trust, notes, etc. (if applicable).

DEBT SCHEDULES Include Debt Schedules on every business borrower, guarantor and/or affiliate. 

AGING ACCOUNTS RECEIVABLE AND 
ACCOUNTS PAYABLE REPORT Aging at the same date as the business interim financial statement.

Business Related Documents Description

TO REFINANCE ELIGIBLE DEBT
Copies of all existing Promissory Note(s), Credit Card Statements and/or Lease 
Agreements proposed for refinance.  If the debt is held with the Lender, please 
also provide a transcript of payment history for the prior 36 months.

IF YOUR BUSINESS IS A FRANCHISE
Copy of Franchise Disclosure Document “FDD,” and a copy of the fully executed 
franchise agreement (if an existing business) or a copy of the draft franchise 
agreement (if a start-up business)

Business Related Documents (Circumstantial) Description

COST DOCUMENTS Copies of all project cost documents, including real estate contracts, renovation
quotes, construction bids, equipment quotes, and furniture/fixture quotes.

ENVIRONMENTAL REPORTS Copies of existing environmental reports or appraisals on the property, if 
applicable.

LENDER PROJECT MEMO Displays proof of lender approval. 

Project Related Documents Description
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7(a) Loan Application Document Checklist Continued

DUNS NUMBER

A unique nine-digit identification number for a business’ physical 
location. A DUNS number is required to register with the U.S. Federal 
government. Go to http://fedgov.dnb.com/webform to request a DUNS 
number if you do not already have one.

12

FINANCIAL PROJECT INFORMATION Debt Schedules and Projected Profit and Loss numbers for the next 
two years. You may attach your own projections separately. 15

7(a) BORROWER APPLICATION 
(SBA FORM 1919)

Please have each individual 20% or greater owner or partner, officer, 
director, managing member, key employee or trustor complete a form 
in full.  

16

PERSONAL FINANCIAL STATEMENT
(SBA FORM 413)

Every individual owning 20% or more of any of the entities involved 
with this application must provide a personal financial statement dated 
within 90 days. Spouses completing a joint personal financial statement 
must BOTH sign the form or alternatively submit separate statements.

23

TAX TRANSCRIPT VERIFICATION 
(IRS FORM 4506-T)

For every existing business involved with this application. This IRS form, 
required by law, verifies that individual business tax returns on file with 
the IRS match copies of the tax returns provided with this application.

28

In-Application Documents Description Page

PERSONAL TAX RETURNS
Full copies of the last three personal tax returns for every individual owning 
20% or more of any of the businesses involved with this application. Please sign 
and date the bottom of the first page of each of tax returns. 

DRIVER’S LICENSE
Copies of driver’s license or other acceptable government-issued form of 
identification for every individual owning 20% or more of any of the businesses 
involved with this application. 

RESUME Please include up-to-date resume including education and work experience. 

LEGAL PERMANENT RESIDENTS Provide a legible copy of documentation (front and back) evidencing resident 
status.

Borrower Related Documents Description
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Colorado Lending Source Disclosure Statement
A summary of the Small Business Administration 7(a) Loan Program

The U.S. Small Business Administration (SBA) 7(a) Loan Program 
is the SBA’s primary program established to help small businesses 
obtain financing otherwise unavailable to them through 
conventional lending channels. The SBA itself does not make 
loans but rather guarantees a portion of the loans made and 
administered by commercial lending institutions.

SBA 7(a) loans can be used to finance a variety of general business 
needs, including working capital, business acquisitions, machinery 
and equipment, furniture and fixtures, land and building 
(including purchase, renovation and new construction), leasehold 
improvements, and debt refinancing. Loan maturity is up to 10 
years for most uses with a maximum of up to 25 years for long 
term equipment and commercial real estate.

Most commercial banks participate in the program as do many 
non-bank lenders like credit unions. Participating lenders agree 
to structure loans according to SBA's requirements then apply 
to receive a guarantee from SBA on a portion of this loan. The 
SBA does not fully guarantee 7(a) loans, the lender and SBA share 
the risk that a borrower may not be able to repay the loan in full. 
The SBA guarantee is against payment default; it does not cover 
imprudent decisions by the lender or misrepresentations by the 
borrower.

1.    ROLE OF COLORADO LENDING SOURCE

Colorado Lending Source is NOT a bank and therefore is unable 
to make SBA 7(a) loans. Colorado Lending Source is a private, 
not-for-profit, certified development company with a mission to 
foster the economic growth of diverse small businesses.

Colorado Lending Source provides a variety of services to private 
sector lenders who need assistance with the processing, closing 
and servicing of SBA 7(a) loans. In order to facilitate SBA 7(a) 
loans, Colorado Lending Source will have access to personal 
information provided to the lender as it relates to the loan 
being requested and is committed to protecting, collecting and 
disclosing this information only as allowed by law.

Colorado Lending Source cannot be held responsible for any and 
all loss or injury, including reasonable attorney fees, resulting or 
arising from failure by the applicant to receive such loan, and/or 
any loss or liability to applicants or the business of applicants.

2.    HOW THE SBA 7(a) PROGRAM WORKS

Since a key concept of the SBA 7(a) loan program is that 
the loan comes from a private sector lender and not the 
Government, a small business applies directly to a bank or credit 
union for 7(a) financing.

The lender reviews the application and decides if it merits a loan 
on its own or if it requires additional support in the form of an 

SBA guarantee. The SBA guarantee assures the lender that if the 
borrower does not repay the loan, the government will reimburse 
the lender for a portion of its loss. However, the small business 
borrowing the money remains obligated for the full amount due.

If a lender is not willing to provide the loan, even with an SBA 
guarantee, the SBA cannot force the lender to provide a loan. 
Applicants should know and meet an individual lender’s criteria 
and requirements as well as those of the SBA. To be considered 
for an SBA–backed loan, a small business applicant must be both 
eligible and creditworthy.

3.    GENERAL ELIGIBILITY

Applicants must meet certain eligibility requirements. These 
requirements are designed to be as broad as possible so that the 
program can accommodate a diverse variety of small business 
financing needs.

To be eligible for consideration under the SBA 7(a) program, a 
business must:

• Operate as a for-profit entity
• Do business (or propose to) in the United States
• Meet SBA Size Standards
• Be an eligible type of business (while the vast majority of 

businesses are eligible, some are not, detailed below)
• Plan to use proceeds for an approved purpose (SBA 7(a) 

loan proceeds may be used to establish a new business or to 
assist in the operation, acquisition or expansion of an existing 
business.)

• Be unable to secure funds from other sources (the SBA 
does not extend financial assistance to businesses when the 
business has the ability to obtain some or all of the requested 
loan funds from alternative, non-Federal sources without 
causing undue hardship.) Non-Federal sources includes the 
liquidity of owners of 20% or more equity in the applicant, 
and the applicant itself. 

• Have the ability to repay the loan on time, from the projected 
operating cash flow of the business

• Evidence good character (SBA obtains a "Statement of 
Personal History" from the principals, officers and key 
employees of each applicant to determine if they have 
historically shown a willingness and ability to pay their debts 
and abide by the laws of their communities.)

• Evidence management expertise and commitment necessary 
for success

• Provide a feasible business plan

4.    ELIGIBLE BUSINESSES

In addition to the above general requirements, an applicant 
businesses must:

The SBA 7(a) Loan Program
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• Have reasonable owner equity to invest
• Use alternative financial resources, including personal assets, 

before seeking financial assistance

Special considerations apply to some types of businesses and 
individuals, as follows:

• Franchises are eligible except in situations where a franchisor 
retains too much control. The franchisee must have the right 
to profit from efforts commensurate with ownership. In 
many cases, SBA requires an SBA Addendum be executed to 
ensure compliance with SBA requirements, in addition to the 
Franchise Agreement.

• Recreational facilities and clubs are eligible providing (a) 
the facilities are open to the general public and (b) in 
membership-only situations, membership is not selectively 
denied to any particular group of individuals and the number 
of memberships is not restricted as a whole or by establishing 
maximum limits for particular groups.

• Farms and agricultural businesses are eligible however these 
applicants should first explore Farm Service Agency (FSA) 
programs before seeking SBA assistance.

• Medical facilities (hospitals, clinics, emergency outpatient 
facilities, and medical and dental labs) are eligible. 
Convalescent and nursing homes are eligible, provided they 
are licensed by the appropriate agency and services rendered 
go beyond those of providing room and board.

• An Eligible Passive Company (EPC) is a small entity that does 
not engage in regular and continuous business activity. An 
EPC must use loan proceeds to acquire or lease, and/or 
improve or renovate real or personal property that it leases 
to one or more Operating Companies for conducting the 
Operating Company’s business.

• Loans involving a change in ownership are eligible providing 
the business benefits from the change. In most cases this 
benefit should be promoting the sound development of the 
business or preserving its existence. Loans cannot be made 
when proceeds would enable a borrower to purchase (a) 
part of a business in which it has no present interest or (b) 
part of an interest of a present and continuing owner.

• Legal aliens are eligible to apply for SBA 7(a) loans however, 
consideration is given to the type of status possessed (e.g., 
resident, lawful temporary resident, etc.) in determining the 
degree of risk relating to the continuity of the applicant’s 
business. Excessive risk may be offset by full collateralization.

• Applications will not be accepted from firms where a principal 
(any one of those required to submit a Borrower Information 
Form 1919) is currently incarcerated, on parole or on 
probation; is a defendant in a criminal proceeding; or, whose 
probation or parole is lifted expressly because it prohibits an 
SBA loan. This restriction would not necessarily preclude a 
loan to a business where a principal had responded in the 
affirmative to questions 17, 18 and/or 19 on the Borrower 
Information Form 1919. These judgments are made on a 
case-by-case evaluation of the nature, frequency, and timing 
of the offenses. Fingerprint cards may be required any time a 
question on the form is answered in the affirmative.

5.    INELIGIBLE BUSINESSES

Ineligible businesses include those engaged in illegal activities, 
gambling, speculation, multi-sales distribution,  loan packaging, 
investment or lending or where the owner is on parole. Specific 
types of businesses not eligible to receive SBA 7(a) loans include:

• Real estate investment firms when real property is held 
for investment purposes as opposed to loans to otherwise 
eligible small business concerns for the purpose of occupying 
the real estate being acquired.

• Firms involved in speculative activities that develop profits 
from fluctuations in price rather than through the normal 
course of trade, such as wildcatting for oil and dealing in 
commodities futures, when not part of the regular activities 
of the business. This includes dealers of rare coins and 
stamps.

• Firms involved in lending such as banks, finance companies , 
factors, leasing firms, insurance companies (not agents), and 
any others whose stock in trade is money.

• Pyramid sales plans, where a participant’s primary incentive 
is based on the sales made by an ever-increasing number of 
participants.

• Firms involved in illegal activities that are against the law in 
the jurisdiction where the business is located. Included in 
these activities are the production, servicing, or distribution 
of otherwise legal products that are to be used in connection 
with an illegal activity, such as selling drug paraphernalia or 
operating a motel that permits illegal prostitution.

• Marijuana clinics and facilities are ineligible for SBA loan 
programs because of federal statutes.

• Gambling activities, including any business whose principal 
activity is gambling. While this precludes loans to racetracks, 
casinos, and similar enterprises, the rule does not restrict 
loans to otherwise eligible businesses which obtain less 
than one-third of their annual gross income from either the 
sale of official state lottery tickets under a state license, or 
legal gambling activities licensed and supervised by a state 
authority.

• Charitable, religious, or other non-profit institutions, 
government-owned corporations and/or consumer and 
marketing cooperatives.

• Businesses engaged in promoting religion may not be eligible.

6.    ELIGIBLE USES OF PROCEEDS

SBA 7(a) loan proceeds may be used to establish a new business 
or to assist in the operation, acquisition or expansion of an 
existing business. Eligible uses of proceeds include (this is a non-
exclusive list):

• Purchase of land & buildings, new construction, the expansion 
or conversion of existing facilities

• Purchase of equipment, machinery, furniture, fixtures, 
supplies, or materials

• Long-term working capital, including the payment of 
accounts payable and/or for the purchase of inventory

• Refinancing existing business indebtedness that is not already 
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structured with reasonable terms and conditions
• Short-term working capital needs including seasonal 

financing, contract performance, construction financing, 
export production, and for financing against existing 
inventory and receivable under special conditions

• Purchasing an existing business

7.    INELIGIBLE USES OF PROCEEDS

SBA 7(a) loans may not be used for the following purposes:

• To refinance existing debt where the lender is in a position 
to sustain a loss and SBA would take over that loss through 
refinancing

• To effect a partial change of business ownership or a change 
that will not benefit the business

• To permit the reimbursement of funds owed to any owner, 
including equity or capital injection for the business’s 
continuance until the loan supported by SBA is disbursed

• To repay delinquent state or federal withholding taxes or 
other funds that should be held in trust or escrow

• For any non-sound business purpose

8.    SBA 7(a) TERMS AND CONDITIONS

The specific terms of SBA loans are negotiated between an 
applicant and the participating financial institution, subject to 
the requirements of the SBA. In general, the following provisions 
apply to all SBA 7(a) loans.

Loan Amounts: SBA 7(a) loans have a maximum loan amount of 
$5 million. SBA’s maximum exposure is $3.75 million on a regular 
7(a) loan or $4.5 million on an international trade 7(a) loan made 
to an exporter.

Maturity Terms: SBA loan programs are generally intended to 
encourage long-term small business financing. Loan maturities 
are based on an ability to repay, the purpose of the proceeds, 
and the useful life of the assets financed. However, maximum 
loan maturities have been established: 25 years is the maximum 
for real estate and long term equipment. Terms for a working 
capital, equipment, furniture, fixtures or inventory loans should 
be appropriate for the borrower’s ability to repay, up to 10 years.

The maximum maturity of loans used to finance fixed assets 
other than real estate will be limited to the economic life of 
those assets, which in no instance may exceed 25 years. The 25-
year maximum will generally apply to the acquisition of land and 
buildings or the refinancing of debt incurred in their acquisition. 
Where business premises are to be constructed or significantly 
renovated, the 25-year maximum would be in addition to the time 
needed to complete construction (significant renovation means 
construction of at least one-third of the current value of the 
property.)

When loan proceeds will be used for a combination of purposes, 
the maximum maturity can be a blended maturity based on 
the use of proceeds OR up to the maximum for the asset class 
comprising 51% or more of the use of proceeds.

Interest Rates: Interest rates are negotiated between the borrower 

and the lender but are subject to SBA maximums.

Fixed rate loans:
• Loans greater than $50,000 must not exceed the base rate 

plus 2.25% for maturities less than seven years and the base 
rate plus 2.75% for maturities of seven years or more.

• Loans between $25,000 and $50,000 must not exceed the 
base rate plus 3.25% for maturities less than seven years and 
the base rate plus 3.75% for maturities greater than seven 
years. 

• Loans $25,000 or less must not exceed the base rate plus 
4.25% for maturities less than seven years and the base rate 
plus 4.75% for maturities greater than seven years.

Variable rate loans: May be tied to the Wall Street Journal 
Prime rate, the SBA LIBOR rate, or the SBA optional peg rate. 
The optional peg rate is a weighted average of rates the federal 
government pays for loans with maturities similar to the average 
SBA loan. It is calculated quarterly and published in the Federal 
Register. The lender and the borrower negotiate the amount of 
the spread, which will be added to the base rate. An adjustment 
period is selected which will identify the frequency at which the 
note rate will change. It must not be more often than monthly 
and it must be consistent (e.g., monthly, quarterly, semiannually, 
annually, or any other defined period).

Percentage of Guarantee: SBA can guarantee up to 85% on loans 
equal to or less than $150,000 and up to 75% on loans greater 
than $150,000. (A special International Trade loan program can 
provide a maximum guarantee of up to 90% to small businesses 
involved in exporting.)

Fees: To offset the costs of its loan programs to the taxpayer, the 
SBA charges lenders a guarantee fee (on the guaranteed portion) 
and a servicing fee for each loan approved and disbursed. The 
amount of the fees is based on the guaranteed portion of the loan. 
The lender’s annual service fee to SBA is included in the interest 
rate the lender charges and cannot be separately passed on to the 
borrower. The following guarantee fee structure applies:

SBA Guaranty Fee:
• For loans of $150,000 or less, a 2% guarantee fee on the 

guaranteed portion will be charged and the Lender is 
authorized to retain 25% of the fee. From October 1, 2017 to 
September 30, 2018, the up-front guarantee fee on loans of 
$125,000 or less is 0%.  This may be extended beyond this 
date at SBA’s discretion. 

• For loans from $150,001 to $700,000, a 3% guarantee fee will 
be charged.

• For loans greater than $1,000,000, an additional 0.25% 
guarantee fee will be charged for the guaranteed portion 
greater than $1,000,000. The portion of $1,000,000 or less 
would be charged a 3.5% guarantee fee; the portion greater 
than $1,000,000 would be charged at 3.75%.

• For loans with a maturity of 12 months or less, a 0.25% 
guaranty fee will be charged regardless of loan amount.

SBA Annual Service Fee (SBA On-Going Guaranty Fee): The 
annual FY 2018 on-going servicing fee for all 7(a)  loans is 0.55% 
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of the outstanding balance of the guaranteed portion of the loan. 
Legislation provides for this fee to remain in effect for the term 
of the loan. This fee is paid to the SBA directly by the lender from 
loan payments received.

Prohibited Fees: Origination fees, commitment fees, points, 
brokerage fees, bonus points, and other fees that could be 
charged to the SBA loan applicant are prohibited. (The only time 
a commitment fee may be charged is for a loan made under the 
Export Working Capital Loan Program.)

Fees for Packaging Services: The lender may charge fees for 
packaging services. These services include assisting the borrower 
with the completion of the SBA forms, preparing a business plan, 
preparing cash flow projections and other document assistance 
relating to the SBA loan application. In no event may this fee 
exceed 3% for loans of $50,000 or less, and 2% for loans greater 
than $50,000 on the first $1,000,000 and an additional 1/4% on 
amounts over $1,000,000 with a maximum fee of $30,000. A 
standard fee to all small business applicants is not permitted. Any 
fee charged to the borrower in excess of $2,500 must include a 
detailed explanation of services rendered.

Prepayment Penalties: Only apply when a loan has a maturity of 
15 years or more and the borrower is voluntarily prepaying more 
than 25% of the outstanding balance within the first 3 years of 
the date of the first disbursement (not approval) of the loan 
proceeds. In this case, the prepayment fee is:
• During the first year after disbursement, 5% of the amount 

of the prepayment
• During the second year after disbursement, 3% of the amount 

of the prepayment
• During the third year after disbursement, 1% of the amount 

of the prepayment

9.    LEASING EXCESS SPACE POLICY

If an expansion project involves the acquisition of an existing 
building, a small business applicant(s) must occupy at least 51% of 
the total building space. SBA 7(a) loan program proceeds may not 
be utilized to tenant finish any portion of the building not being 
immediately occupied by that small business.

On an expansion project involving new construction, the small 
business applicant(s) must initially occupy 60% of the total 
building space, intend to occupy additional space within three 
years, and expect to occupy at least 80% of the total building 
space within ten years. No more than 20% of the total building 
space may be permanently leased out. As for an existing building 
project, 7(a) loan proceeds may not be utilized to tenant-finish 
any portion of the building not being initially occupied by the 
small business applicant(s).

10.    “DO-IT-YOURSELF” CONSTRUCTION

Situations where the borrower is also the project contractor 
have generally proved to be an unsatisfactory arrangement on 
SBA loans. However, “do-it-yourself” construction and/or the 
installation of machinery and equipment, or situations where the 
borrower acts as its own contractor, may be permitted as long as 

it is possible to justify and document the following:
• The borrower/contractor is experienced in the type of 

construction and has all appropriate licenses
• The cost is the same as, or less than, what an unaffiliated 

contractor would charge as evidenced by two (2) independent 
bids on the work

• The borrower/contractor will NOT earn a profit on the 
construction

11.    SIZE ELIGIBILITY REQUIREMENTS

A small business applicant, together with its affiliates (an affiliation 
occurs when one concern controls or has the power to control 
the other), generally may not have a tangible net worth in excess 
of $15 million, and may not have an average net income after taxes 
in excess of $5 million (two year average). Some exceptions are 
allowed to this general rule.

12.    PERSONAL/CORPORATE GUARANTEES

Personal guarantees are required from EVERY person or entity 
owning 20% or more of a business for an SBA 7(a) loan. A 
personal guarantor is required on EVERY SBA 7(a) loan, even if no 
one owns more than 20%. When deemed necessary for credit or 
other reasons, SBA or the Lender may require other appropriate 
individuals to provide a full or limited guarantee of the loan 
without regard to the percentage of their ownership interests, if 
any.

13.    LIFE INSURANCE

Key-person life insurance will be required on loans over $350,000 
if the small business applicant is a sole proprietorship, single 
member LLC or a business otherwise dependent on one owner’s 
active participation.  For loans of $350,000 or under, the lender 
must follow their internal policy for similarly sized non-SBA 
guaranteed commercial loans.

14.    PRIOR BANKRUPTCIES

Full disclosure of prior bankruptcies is required.

15.    PRIOR CRIMINAL OFFENSES/ARRESTS

If any individual positively answers question 17 on the included 
Borrower Information Form 1919, then the small business 
applicant is not eligible.  If any individual positively answers 
question 19 and is currently on deferred prosecution, parole or 
probation, then the small business applicant is not eligible. If any 
individual positively answers question 18 and/or 19 on the included 
Borrower Information Form 1919, that individual must complete 
the Statement of Personal History Form 912, the Statement of 
Personal History Addendum B and provide a signed and dated 
explanation with the specific details and reason for the positive 
answer(s) including the statement “all court conditions have been 
satisfied.”  Copies of all relevant court documentation relating to 
the event(s) will also be required.  In the case of a prior felony 
arrest, an SBA fingerprint card will also need to be completed and 
submitted.

The SBA’s Borrower Information Form 1919 MUST be completed 
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by all proprietors, general partners, officers, directors, managing 
members of any LLC, owners of 20% or more equity in any 
applicant business, any person/employee hired by the applicant 
business to manage day-to-day operations AND any other person 
guaranteeing the loan, if that guaranty is required by SBA. The 
determination of who is or isn’t a key employee is made on a case-
by-case basis, but generally:
• Someone managing a shift in a retail store is usually not 

considered a key employee
• A chef in a restaurant is usually not considered a key employee
• Someone who performs maintenance on the fixtures of a 

business in usually not considered a key employee
• Someone who manages a business for a short period of 

time in an owner’s absence is usually not considered a key 
employee

• Someone who sells tickets or other forms of admission is 
usually not considered a key employee

• The senior mechanic at a repair shop is usually not considered 
a key employee

This list is not meant to be comprehensive but will hopefully guide 
readers in understanding the “key employee” concept.

16.    LEGAL PERMANENT RESIDENTS

SBA 7(a) loans are available to businesses owned by persons who 
are not citizens of the United States. However, the processing 
procedures, terms and conditions may vary, depending upon 
residency status. Because fraudulent immigration documents 
are a serious problem, the status of each Legal Permanent 
Resident must be verified as part of the loan application process. 
Accordingly, applicants seeking SBA 7(a) financing who are not 
citizens of the United States must provide:

(a) a legible copy of DOCUMENTATION (front and back) 
evidencing resident status, and

(b) a PERMISSION LETTER, signed and dated, which includes the 
statement “I authorize the US Citizen and Immigration Service to 
release information regarding my immigration status to [insert 
lender name here] because I am applying for a U.S. Small Business 
Administration loan.”

17.    CHILD SUPPORT COMPLIANCE

No principal who owns at least 50% of the ownership or voting 
interest in a company applying for financing under the SBA 7(a) 
program, may be delinquent more than 60 days under the terms 
of any (1) administrative order, (2) court order, or (3) repayment 
agreement that requires payment of child support. A certification 
of compliance will be required before any funds will be disbursed 
under the SBA 7(a) loan program.

18.    EQUAL CREDIT OPPORTUNITY

The Federal Equal Credit Opportunity Act prohibits creditors 
from discriminating on the basis of race, color, religion, national 
origin, sex, marital status, age (provided the applicant has the 
capacity to enter into a binding contract), handicap, because all or 
part of the applicant’s income derives from any public assistance 

program, or, because the applicant has in good faith exercised any 
right under the Consumer Credit Protection Act.

19.    IDENTIFICATION PROCEDURES

To help fight the funding of terrorism and money laundering 
activities, federal law requires 7(a) lenders to obtain, verify, and 
record information that identifies each person who applies for 
a loan. This means that they will ask for a name, address, date of 
birth, and other information, including  copies of a driver’s license 
or other identifying document.

20.    CREDITWORTHINESS

For loan requests of $350,000 or less, the small business applicant 
will initially apply through the 7(a) Small Loan program.  This 
requires a pre-screen through SBA’s E-Tran system through the 
input of basic borrower and owner information. If the application 
receives an acceptable score (140 or above as of January 1, 2014), 
the application can proceed. If the application does not receive an 
acceptable score, the lender can submit it as a standard 7(a) loan 
or process through the SBA Express program.  In these scenarios, 
the application should include strong justification on why the 
application should be considered despite the unacceptable score. 
The credit score is a proprietary formula developed by Dun & 
Bradstreet for SBA and is calculated based on a combination of 
consumer credit bureau data, borrower financials and application 
data.  For loan requests over $350,000, the small business 
applicant will apply through the 7(a) Loan Program.

For loans of $350,000 or less, the Lender’s credit analysis must 
include:

• Brief description and history of the business

• Management analysis

• Debt service coverage ratio exceeding 1:1 on a historic or 
projected cash flow basis

• Collateral description and analysis

• Affiliate analysis, AND

• Lender must determine if the equity position, any required 
equity injection and pro-forma debt-to-worth are acceptable 
based on the factors related to the type of business, 
experience of management and the level of competition 
in the area.  SBA does require a minimum 10% equity 
contribution based on total project costs on loans to fund 
start-up business and on loans to fund a business acquisition 
resulting in a complete change of ownership.  On loans 
funding a change of ownership between existing owners, 
the pro-forma equity position after the change of ownership 
must be at least 10 percent of the total assets.

For loans over $350,000, the Lender’s credit analysis must include:

• Brief description and history of the business

• Management analysis

• A financial analysis of repayment ability based on historic 
financial statements and/or tax returns and detailed 
projections, including the supporting assumptions
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• Spread and analysis of pro-forma balance sheet

• Ratio calculations for current ratio, debt/net worth, debt 
service coverage and any others significant to the business 
such as turnover ratios

• Analysis of sufficient working capital to support projected 
sales growth in next 12 months

• Debt service coverage ratio of 1:15:1 or greater on a historic 
and/or projected basis and 1:1 on a global basis

• Global cash flow analysis including impact of affiliates and 
strength of personal guarantors

• Collateral adequacy

• Lender must determine if the equity position, any required 
equity injection and pro-forma debt-to-worth are acceptable 
based on the factors related to the type of business, experience 
of management and the level of competition in the area. SBA 
does require a minimum 10% equity contribution based on 
total project costs on loans to fund start-up business and on 
loans to fund a business acquisition resulting in a complete 
change of ownership or partner buy-out. 

• Explanation and justification for the refinance of any debts

• Analysis of credit and rationale for recommending approval, 
AND

• Discussion and analysis of competition, seller financing, 
standby-by agreements, 90+ delinquencies, trade disputes 
and/or Federal/State/local citations as applicable

As applicable, the lender should also provide a discussion/analysis 
of the business valuation used to support the business acquisition 
purchase price; a discussion of any liens/judgments/bankruptcy 
filings; and a discussion of other relevant information such as 
franchise success rate.

21. CREDIT ALERT VERIFICATION REPORTING SYSTEM 
(CAIVRS)

Lender must inform the small business applicant that if the small 
business defaults on the SBA-guaranteed loan and SBA suffers a 
loss, the names of the small business and the guarantors of the 
SBA-guaranteed loan will be referred for listing in the CAIVRS 
database, which may affect their eligibility for further financial 
assistance. 
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Ownership 
Structure Name Title Social 

Security #
Owner 

%
U.S. 

Citizen (Y/N)

Key Principal

Owner/Key 
Employee
Owner/Key 
Employee
Owner/Key 
Employee
Owner/Key 
Employee

Please complete 100% of ownership, and list any additional Owners or Key Employees on a separate piece of paper and attach it to this page.

Business Information
Business Name

Trade Name 

Business Description

Business Address

Business City State Zip

Business Phone Fax

Email Address Website

Date Established Number of Full Time Employees

Tax ID DUNS Number*  

Is your Business a Franchise? Yes No Franchise Name
Please provide information for all ACTIVE business involved with the application. List additional businesses on a separate piece of paper and attach it to this 
page.
*Dun & Bradstreet provide a DUNS Number, a unique nine-digit identification number for a business’ physical location. A DUNS number is required to register 
with the U.S. Federal government. It can be assigned to a business, for free, within one business day. Go to http://fedgov.dnb.com/webform to request a DUNS 
number if you do not already have one. 

Business Debt Schedule
Lender 
Name Original Amount Original 

Date
Current 
Balance

Interest 
Rate

Maturity 
Date

Monthly 
Payment

Collateral Securing 
Debt

$ $ $

$ $ $

$ $ $

Please list all current notes, lines of credit and mortgages due. Do not include trade accounts payable only fixed obligations of the business.

Current or Previous SBA or Government Debt

Agency Loan # Original 
Borrower

Loan 
Amount

Application 
Date Loan Status Current 

Balance
Any Govt. 

Loss?

$ $

$ $

$ $

Has the borrowing business(es) or any of the owners now or previously been a debtor in a bankruptcy? Yes No

Is the borrowing business or any of the winers a defendant in a pending lawsuit? Yes No

If answer YES to either of these questions, please provide an written explanation and any bankruptcy or lawsuit documentation. 

Business Bankruptcy or Lawsuit 

11



Borrower Information

Name/Location Dates Attended Degree
Education (College or Technical Training)

Name/Location City/State Title Dates Employed
Work Experience (beginning with current employment)

Operating Company Information
How many people do you currently employ? 

How many people do you anticipate employing in two years? 

May Colorado Lending Source reference your business as a “Success Story” in our eNewsletter? Yes No

Do you have any previous government related financing? Yes No

Are you current and/or in good standing on this financing? Yes No
It is important for us to have an understanding of the economic development and community impact this loan will make on your community. Our organiza-
tion tracks the above metrics to ensure we are fostering growth of a variety of small businesses and their owners. Two years after your loan funds we will 
reach out to you to see if your business has created any new jobs. 

Is the business more than 51% woman owned? Yes No

Is the business more than 51% minority owned? Yes No

Race (optional)

African American Eskimo or Aleut Native American

Asian/Pacific Islander Hispanic Puerto Rican

Caucasian Multi-Ethnic Undetermined

Is the business more than 51% millennial owned? Yes No

Is the business more than 51% disabled owned? Yes No

Do you export (more than 10% of gross revenues)? Yes No

Is the business more than 51% veteran owned? Yes No

Military Service Background

Branch Dates Served

Rank at Discharge

Is any business owner of 20% or greater currently employed by the US Government? Yes  No

Owner Name Agency Name Position

Economic Development and Community Impact  

Name

Address

City State Zip Code

Cell Phone Email Address

Owner/Guarantor Information
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Project Information
Project Address

Project City State Zip County

Is this address different from the address on the Business Information page? Yes No

Project Cost Detail
Purchase Land Only
Purchase Land and Improvements
Purchase Improvements Only
Construct a Building
Add an Addition to an Existing Building
Make Renovations to an Existing Building
Pay Off Interim Construction Loan
Pay Off Lender’s Interim Loan
Leasehold Improvements
Purchase Furniture, Fixtures or Equipment (FFE)
Purchase Inventory
Pay Trade or Accounts Payable
Pay Notes Payable- not same Institution Debt
Pay Notes Payable- same Institution Debt
Purchase Business
Refinance SBA Loan- not same Institution Debt
Refinance SBA Loan- same Institution Debt
Working Capital
SBA Guaranty Fee
Closing Costs
Other:
Other:
TOTAL PROJECT COST

$ Amount

Project Structure
Equity (personal cash)
Equity (business cash)
Equity (real estate)

TOTAL EQUITY =
SBA 7(a) Loan Amount
Gifted Funds
Other Financing:
Other Financing
Other Financing

TOTAL PROJECT COST =

$ Amount % Percentage

Borrower Signature Date

13



Company Name: _____________________________________________________________ Total 
Year 1

Total 
Year 2MONTH 1 2 3 4 5 6 7 8 9 10 11 12

Sales: Cash

 Credit

Total Sales

Cost of  Goods Sold

Gross Profit

Officer Salary(ies)

Wages

Rent- Property

Rent- Equipment

Auto/Truck Expenses

Office Supplies

Advertising

Telephone & Utilities

Bad Debts

Taxes & Licenses

Repairs & Maintenance

Accounting & Legal

Depreciation

Interest

Insurance (all)

Office Expenses

Royalties

Miscellaneous

Other

Total Expenses

Net Profit

Profit and Loss Projections

Please attach assumptions to this projection worksheet. 
If  applicable, please indicate seasonality during the year.  Signature ________________________________________________       Date _______________
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SBA 7(a) Borrower Information Form OMB Control No.: 3245-0348 

SBA Form 1919 (01/18) 1 

For use with all 7(a) Programs Expiration Date: 07/31/2020 

Purpose of this form: 
The purpose of this form is to collect information about the Small Business Applicant (“Applicant”) and its principals, the loan 
request, indebtedness, information about current or previous government financing, and certain other topics. The information also 
facilitates background checks as authorized by section 7(a)(1)(B) of the Small Business Act, 15 U.S.C. 636(a)(1)(B). This form is to 
be completed by the Applicant and all individuals identified below and submitted to your SBA Participating Lender. Submission of 
the requested information is required for SBA or the Lender to make a determination regarding eligibility for financial assistance. 
Failure to submit the information would affect that determination. 

Instructions for completing this form: 
This form is divided into two sections. Section I requests information about the Small Business Applicant and must be completed in its 
entirety, signed and dated by an authorized representative of the Small Business Applicant that is requesting a business loan. A 
separate Section I is required to be completed and signed for each co-applicant (e.g. “Eligible Passive Company (EPC)”or 
“Operating Company (OC)”). 

Section II of this form requests information about each of the Small Business Applicant’s principals. This section must be completed 
in its entirety, signed and dated by the following: 

• For a sole proprietorship, the sole proprietor;
• For a partnership, all general partners, and all limited partners owning 20% or more of the equity of the firm; or any partner that is

involved in management of the applicant business;
• For a corporation, all owners of 20% or more of the corporation, and each officer and director;
• For limited liability companies, all members owning 20% or more of the company, each officer, director, and managing member;
• Any Person hired by the business to manage day-to-day operations (“key employee”); and
• Any Trustor (if the Small Business Applicant is owned by a trust).

All parties listed above are considered “Associates” of the Small Business Applicant as defined in 13 CFR § 120.10, as well as 
“principals.” A separate Section II is required to be completed and signed by each principal of the Small Business Applicant. 

For clarification regarding any of the questions, please contact your Lender. 

Definitions: 

1. Affiliation – Concerns and entities are affiliates of each other when one controls or has the power to control the other, or a
third party (or parties) controls or has power to control both. For example, affiliation may arise through ownership,
common management (including through a management agreement), or when there is an identity of interest between close
relatives with identical, or substantially identical, business interests. The complete definition of “affiliation” is found at 13
CFR § 121.301(f).

2. Close Relative - Close Relative is a spouse; a parent; or a child or sibling, or the spouse of any such person.

3. Eligible Passive Company (“EPC”) – is a small entity or trust which does not engage in regular and continuous business
activity which leases real or personal property to an Operating Company for use in the Operating Company’s business, and
which complies with the conditions set forth in 13 CFR § 120.111.

4. Household Member – A “household member” of an SBA employee includes: a) the spouse of the SBA employee; b) the
minor children of said individual; and c) the blood relatives of the employee, and the blood relatives of the employee’s
spouse who reside in the same place of abode as the employee. [13 CFR § 105.201(d)]

5. Operating Company (“OC”) – is an eligible small business actively involved in conducting business operations now or
about to be located on real property owned by an Eligible Passive Company, or using or about to use in its business
operations personal property owned by an Eligible Passive Company.
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SBA Form 1919 (01/18) 2 

SBA 7(a) Borrower Information Form 
(Section I:  Applicant Business Information) 

OMB Control No.: 3245-0348 

Expiration Date: 07/31/2020 

(q q 

q q 

q q 

q q 

q q 

q q 

q q 

q q 

q q 

q q 

q q 

q q 

q q 

q q 

Applicant Business Legal Name OC / EPC) DBA or Tradename if applicable 

Applicant Business Primary Business Address Applicant Business Tax ID Applicant Business Phone 

( ) - 
Project Address (if other than primary business address) Primary Contact Email Address 

  Amount of Loan Request: $ 
# of existing employees employed by business? (including owners): 

# of jobs to be created as a result of the loan? (including owners): 
# of jobs that will be retained as a result of the loan that otherwise would have been lost? (including owners): 

Purpose of the loan: 

Small Business Applicant Ownership 
List all proprietors, partners, officers, directors, and holders of outstanding stock. 100% of ownership must be reflected. Attach a separate sheet if 
necessary. Based on this form’s instructions not all owners will need to complete the Principal Information section of this form. 

Owner Name Title Ownership % Address 

Unless stated otherwise, if any of the questions below are answered “Yes,” please provide details on a separate sheet. 
# Question Yes No 

1 Are there co-applicants? (If “Yes,” please complete a separate Section I: Applicant Business Information for each.) 

2 Has an application for the requested loan ever been submitted to the SBA, a lender, or a Certified Development Company, in 
connection with any SBA program? (If “Yes,” provide details on a separate sheet.) 

3 Is the Small Business Applicant presently suspended, debarred, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any Federal department or agency? 

4 Does the Small Business Applicant operate under a Franchise/License/Distributor/Membership/Dealer/ 
Jobber or other type of Agreement? (If “Yes,” provide copies of your agreement(s) and any other relevant documents.) 

5 Does the Small Business Applicant have any Affiliates? (If “Yes,” please attach a listing of all Affiliates.) 

6 Has the Small Business Applicant and/or its Affiliates ever filed for bankruptcy protection? 

7 Is the Small Business Applicant and/or its Affiliates presently involved in any pending legal action? 

8 Has the Small Business Applicant and/or its Affiliates ever obtained a direct or guaranteed loan from SBA or any other Federal 
agency or been a guarantor on such a loan? 

a) If you answered “Yes” to Question 8, is any of the financing currently delinquent?

b) If you answered “Yes” to Question 8, did any of this financing ever default and cause a loss to the Government?

9 Are any of the Small Business Applicant’s products and/or services exported or is there a plan to begin exporting as a result of 
this loan? 

If ”Yes,” provide the estimated total export sales this loan will support: $ 

10 Is the Small Business Applicant using (or intending to use) a packager, broker, accountant, lawyer, etc. to assist in (a) preparing 
the loan application or any related materials and/or (b) referring the loan to the lender? 

11 Are any of the Small Business Applicant’s revenues derived from gambling, loan packaging, or from the sale of products or 
services, or the presentation of any depiction, displays or live performances, of a prurient sexual nature? 
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SBA Form 1919 (01/18) 3 

SBA 7(a) Borrower Information Form 
(Section I:  Applicant Business Information) 

OMB Control No.: 3245-0348 

Expiration Date: 07/31/2020 

q q 

q q 

q q 

q q 

q q 

# True False 

SBA may not provide financial assistance to an applicant where there is any appearance of a conflict of interest with an SBA or other 
governmental employee. With the exception of question 15, if any of the questions below are answered “False,” this application may not be 
submitted under any delegated processing method, but must be submitted to the LGPC for non-delegated processing. Note: This does not mean 
that your loan will be denied, only that your lender will need to use different SBA procedures to process this loan. If the answer to question 15 is 
“no,” the application may be processed under a lender’s delegated authority only after the lender received clearance from SBA. 

12 No SBA employee, or the household member (see definition on page 1) of an SBA employee, is a sole proprietor, partner, 
officer, director, or stockholder with a 10 percent or more interest, of the Applicant. [13 CFR 105.204] 

13 No former SBA employee, who has been separated from SBA for less than one year prior to the request for financial assistance, 
is an employee, owner, partner, attorney, agent, owner of stock, officer, director, creditor or debtor of the Applicant. [13 CFR 
105.203] 

14 No member of Congress, or an appointed official or employee of the legislative or judicial branch of the Federal Government, is 
a sole proprietor, general partner, officer, director, or stockholder with a 10 percent or more interest, or household member of 
such individual, of the Applicant. [13 CFR 105.301(c)] 

15 No Government employee having a grade of at least GS-13 or higher is a sole proprietor, general partner, officer, director, or 
stockholder with a 10 percent or more interest, or a household member of such individual, of the Applicant. [13 CFR 
105.301(a)] 

16 No member or employee of a Small Business Advisory Council or a SCORE volunteer is a sole proprietor, general partner, 
officer, director, or stockholder with a 10 percent or more interest, or a household member of such individual, of the Applicant. 
[13 CFR 105.302(a)] 

By Signing Below, You Make the Following Representations and Certifications 

REPRESENTATIONS 

I represent that: 

• I have read the Statements Required by Law and Executive Order included in this form, and I understand them.
• I will comply, whenever applicable, with the hazard insurance, lead-based paint, civil rights and other limitations in this

form.
• All SBA loan proceeds will be used only for business related purposes as specified in the loan application.
• To the extent feasible, I will purchase only American-made equipment and products.

ACCURACY CERTIFICATION 

I certify that the information provided in this application and the information that I have provided in all supporting documents and 
forms is true and accurate. I realize that the penalty for knowingly making a false statement to obtain a guaranteed loan from SBA is 
that I may be fined up to $250,000 and/or be put in jail for up to 5  years  under  18  USC  §  1001  and  if  false  statements are 
submitted to a Federally insured institution, I may be fined up to $1,000,000 and/or be put in jail for up to 30 years under 18 USC § 
1014. 

___________________________________________________ ______________________ 
Signature of Authorized Representative of  Applicant Business Date 

Print Name Title 
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SBA Form 1919 (01/18) 4 

SBA 7(a) Borrower Information Form 
(Section II: Principal Information) 

OMB Control No.: 3245-0348 

Expiration Date: 07/31/2020 

q q 

q q 

q q 

q q 

q q 

q q 

q q 

q q 

q q 

q q 

q q 

Applicant Business: 

Principal Name Social Security Number or 
Tax ID if an Entity Date of Birth Place of Birth 

(City & State or Foreign Country) 

/ / 

Home Address Home Phone % of Ownership in the 
Small Business Applicant 

( ) - 
Veteran/Gender/Race/Ethnicity data is collected for program reporting purposes only. 

Disclosure is voluntary and has no bearing on the credit decision. 
Enter Response Below 

Veteran 1=Non-Veteran; 2=Veteran; 3=Service-Disabled Veteran; 4=Spouse of Veteran; X=Not Disclosed 
Gender M=Male; F=Female; X=Not Disclosed 
Race (more than 1 
may be selected) 

1=American Indian or Alaska Native; 2=Asian; 3=Black or African-American; 4=Native Hawaiian or 
Pacific Islander; 5=White; X=Not Disclosed 

Ethnicity H=Hispanic or Latino; N=Not Hispanic or Latino; X=Not Disclosed 

Unless stated otherwise, if any of the questions below are answered “Yes,” please provide details on a separate sheet. 

# Question Yes No 
17 Are you presently subject to an indictment, criminal information, arraignment, or other means by which formal 

criminal charges are brought in any jurisdiction? (If “Yes,” the loan request is not eligible for SBA assistance.) 
Initial here to confirm your response to question 17 è 

18 Have you been arrested in the last 6 months for any criminal offense? 
Initial here to confirm your response to question 18 è  

19 For any criminal offense – other than a minor vehicle violation – have you ever: 1) been convicted; 2) pleaded guilty; 
3) pleaded nolo contendere; 4) been placed on pretrial diversion; or 5) been placed on any form of parole or probation
(including probation before judgment)? 

Initial here to confirm your response to question 19 è 
If you answer “Yes” to questions 18 or 19, you must complete SBA Form 912, “Statement of Personal History.” You will need to furnish details, 
including dates, location, fines, sentences, level of charge (whether misdemeanor or felony), dates of parole/probation, unpaid fines or penalties, 
name(s) under which charged, and any other pertinent information. If you answer “Yes” to question 19 and are currently on parole or probation, 
the loan request is not eligible for SBA assistance. 

20 Are you presently suspended, debarred, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any Federal department or agency? 

21 If you are a 50% or more owner of the Small Business Applicant, are you more than 60 days delinquent on any 
obligation to pay child support arising under an administrative order, court order, repayment agreement between the 
holder and a custodial parent, or repayment agreement between the holder and a state agency providing child support 
enforcement services. 

22 q I am a U.S. Citizen   OR   q I have Lawful Permanent Resident status Registration Number: 

q I am not a U.S. Citizen or Lawful Permanent Resident Country of Citizenship: 

23 Do you have any ownership in other businesses which would be defined as an Affiliate in the definition found on page 
1? (If “Yes,” attach a listing of all businesses and your ownership percentage or position in the business.) 

24 Have you, or any business you controlled, ever filed for bankruptcy protection? 

25 Are you, or any business you control, presently involved in any legal action (including divorce)? 

26 Have you or any business owned or controlled by you ever obtained a direct or guaranteed loan from SBA or any other 
Federal agency or been a guarantor on such a loan? (This includes student loans.) 

(a) If you answered “Yes” to Question 26, is any of the financing currently delinquent?

(b) If you answered “Yes” to Question 26, did any of this financing ever default and cause a loss to the Government?
(If Yes to (a) or (b) above, please provide Lender with a written explanation.) 

Initial here to confirm your responses to question 22 è 
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SBA Form 1919 (01/18) 5 

SBA 7(a) Borrower Information Form 
(Section II: Principal Information) 

OMB Control No.: 3245-0348 

Expiration Date: 07/31/2020 

By Signing Below, You Make the Following Representations, Authorizations, and Certifications 

REPRESENTATIONS AND AUTHORIZATIONS 

I represent that: 

• I have read the Statements Required by Law and Executive Order and I understand them.
• I will comply, whenever applicable, with the hazard insurance, lead-based paint, civil rights or other limitations in this form.
• All SBA loan proceeds will be used only for business related purposes as specified in the loan application.
• To the extent feasible, I will purchase only American-made equipment and products.

I authorize the SBA to request criminal record information about me from criminal justice agencies for the purpose of determining my 
eligibility for programs authorized by the Small Business Act, as amended. 

ACCURACY CERTIFICATION 

I certify that the information provided in this application and the information that I have provided in all supporting documents and 
forms is true and accurate. I realize that the penalty for knowingly making a false statement to obtain a guaranteed loan from SBA is 
that I may be fined up to $250,000 and/or be put in jail for up to 5 years under 18 USC § 1001 and if false statements are submitted to 
a Federally insured institution, I may be fined up to $1,000,000 and/or be put in jail for up to 30 years under 18 USC § 1014. 

Signature Date 

Print Name/Title 
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SBA Form 1919 (01/18) 6 

SBA 7(a) Borrower Information Form 
Statements Required by Law and Executive Order 

OMB Control No.: 3245-0348 

Expiration Date: 07/31/2020 

Please read the following notices regarding use of federal financial assistance programs and then sign and date the certification. 

SBA is required to withhold or limit financial assistance, to impose special conditions on approved loans, to provide special notices to applicants or 
borrowers and to require special reports and data from borrowers in order to comply with legislation passed by the Congress and Executive Orders 
issued by the President and by the provisions of various inter-agency agreements. SBA has issued regulations and procedures that implement these 
laws and executive orders. These are contained in Parts 112, 113, and 117 of Title 13 of the Code of Federal Regulations and in Standard Operating 
Procedures. 

Privacy Act (5 U.S.C. 552a) -- Under the provisions of the Privacy Act, you are not required to provide your social security number. Failure to 
provide your social security number may not affect any right, benefit or privilege to which you are entitled. Disclosures of name and other personal 
identifiers are, however, required for a benefit, as SBA requires an individual seeking assistance from SBA to provide it with sufficient information 
for it to make a character determination. In determining whether an individual is of good character, SBA considers the person’s integrity, candor, 
and disposition toward criminal actions. Additionally, SBA is specifically authorized to verify your criminal history, or lack thereof, pursuant to 
section 7(a)(1)(B), 15 USC Section 636(a)(1)(B) of the Small Business Act ( the Act). Further, for all forms of assistance, SBA is authorized to 
make all investigations necessary to ensure that a person has not engaged in acts that violate or will violate the Act or the Small Business 
Investment Act, 15 USC Sections 634(b)(11) and 687(b)(a), respectively. For these purposes, you are asked to voluntarily provide your social 
security number to assist SBA in making a character determination and to distinguish you from other individuals with the same or similar name or 
other personal identifier. 

Any person can request to see or get copies of any personal information that SBA has in his or her file when that file is retrieved by individual 
identifiers such as name or social security numbers. Requests for information about another party may be denied unless SBA has the written 
permission of the individual to release the information to the requestor or unless the information is subject to disclosure under the Freedom of 
Information Act. 

The Privacy Act authorizes SBA to make certain “routine uses” of information protected by that Act. One such routine use is the disclosure of 
information maintained in SBA’s system of records when this information indicates a violation or potential violation of law, whether civil, criminal, 
or administrative in nature. Specifically, SBA may refer the information to the appropriate agency, whether Federal, State, local or foreign, charged 
with responsibility for, or otherwise involved in investigation, prosecution, enforcement or prevention of such violations. Another routine use is 
disclosure to other Federal agencies conducting background checks; only to the extent the information is relevant to the requesting agencies' 
function. See, 74 F.R. 14890 (2009), and as amended from time to time for additional background and other routine uses. 

Right to Financial Privacy Act of 1978 (12 U.S.C. 3401) -- This is notice to you as required by the Right to Financial Privacy Act of 1978, of 
SBA's access rights to financial records held by financial institutions that are or have been doing business with you or your business, including any 
financial institutions participating in a loan or loan guaranty. The law provides that SBA shall have a right of access to your financial records in 
connection with its consideration or administration of assistance to you in the form of a Government guaranteed loan. SBA is required to provide a 
certificate of its compliance with the Act to a financial institution in connection with its first request for access to your financial records, after which 
no further certification is required for subsequent accesses. The law also provides that SBA's access rights continue for the term of any approved 
loan guaranty agreement. No further notice to you of SBA's access rights is required during the term of any such agreement. The law also 
authorizes SBA to transfer to another Government authority any financial records included in an application for a loan, or concerning an approved 
loan or loan guarantee, as necessary to process, service or foreclose on a loan guaranty or collect on a defaulted loan guaranty. 

Freedom of Information Act (5 U.S.C. 552) -- This law provides, with some exceptions, that SBA must supply information reflected in agency 
files and records to a person requesting it. Information about approved loans that will be automatically released includes, among other things, 
statistics on our loan programs (individual borrowers are not identified in the statistics) and other information such as the names of the borrowers 
(and their officers, directors, stockholders or partners), the collateral pledged to secure the loan, the amount of the loan, its purpose in general terms 
and the maturity. Proprietary data on a borrower would not routinely be made available to third parties. All requests under this Act are to be 
addressed to the nearest SBA office and be identified as a Freedom of Information request. 

Flood Disaster Protection Act (42 U.S.C. 4011) -- Regulations have been issued by the Federal Insurance Administration (FIA) and by SBA 
implementing this Act and its amendments. These regulations prohibit SBA from making certain loans in an FIA designated floodplain unless 
Federal Flood insurance is purchased as a condition of the loan. Failure to maintain the required level of flood insurance makes the applicant 
ineligible for any financial assistance from SBA, including disaster assistance. 

Executive Orders -- Floodplain Management and Wetland Protection (42 F.R. 26951 and 42 F.R. 26961) -- SBA discourages settlement in or 
development of a floodplain or a wetland. This statement is to notify all SBA loan applicants that such actions are hazardous to both life and 
property and should be avoided. The additional cost of flood preventive construction must be considered in addition to the possible loss of all assets 
and investments due to a future flood. 

Occupational Safety and Health Act (15 U.S.C. 651 et seq.) -- This legislation authorizes the Occupational Safety and Health Administration in 
the Department of Labor to require businesses to modify facilities and procedures to protect employees or pay penalty fees. Businesses can be 
forced to cease operations or be prevented from starting operations in a new facility. Therefore, SBA may require additional information from an 
applicant to determine whether the business will be in compliance with OSHA regulations and allowed to operate its facility after the loan is 
approved and disbursed. Signing this form as an applicant is certification that the OSHA requirements that apply to the applicant business have been 
determined and that the applicant, to the best of its knowledge, is in compliance. Furthermore, applicant certifies that it will remain in compliance 
during the life of the loan. 
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SBA 7(a) Borrower Information Form 
Statements Required by Law and Executive Order 

OMB Control No.: 3245-0348 

Expiration Date: 07/31/2020 

Civil Rights Legislation (13 C.F.R. 112, 113, 117) -- All businesses receiving SBA financial assistance must agree not to discriminate in any 
business practice, including employment practices and services to the public on the basis of categories cited in 13 C.F.R., Parts 112, 113, and 117 
of SBA Regulations. This includes making their goods and services available to handicapped clients or customers. All business borrowers will be 
required to display the "Equal Employment Opportunity Poster" prescribed by SBA. 

Equal Credit Opportunity Act (15 U.S.C. 1691) -- The Federal Equal Credit Opportunity Act prohibits creditors from discriminating against 
credit applicants on the basis of race, color, religion, national origin, sex, marital status or age (provided the applicant has the capacity to enter into a 
binding contract); because all or part of the applicant's income derives from any public assistance program, or because the applicant has in good 
faith exercised any right under the Consumer Credit Protection Act. 

Executive Order 11738 -- Environmental Protection (38 F.R. 251621) -- The Executive Order charges SBA with administering its loan programs 
in a manner that will result in effective enforcement of the Clean Air Act, the Federal Water Pollution Act and other environment protection 
legislation. 

Debt Collection Act of 1982, Deficit Reduction Act of 1984 (31 U.S.C. 3701 et seq. and other titles) -- These laws require SBA to collect 
aggressively any loan payments which become delinquent. SBA must obtain your taxpayer identification number when you apply for a loan. If you 
receive a loan, and do not make payments as they come due, SBA may take one or more of the following actions: (1) report the status of your 
loan(s) to credit bureaus, (2) hire a collection agency to collect your loan, (3) offset your income tax refund or other amounts due to you from the 
Federal Government, (4) suspend or debar you or your company from doing business with the Federal Government, (5) refer your loan to the 
Department of Justice or other attorneys for litigation, or (6) foreclose on collateral or take other action permitted in the loan instruments. 

Immigration Reform and Control Act of 1986 (Pub. L. 99-603) -- If you are an alien who was in this country illegally since before January 1, 
1982, you may have been granted lawful temporary resident status by the United States Immigration and Naturalization Service pursuant to the 
Immigration Reform and Control Act of 1986. For five years from the date you are granted such status, you are not eligible for financial assistance 
from the SBA in the form of a loan guaranty under Section 7(a) of the Small Business Act unless you are disabled or a Cuban or Haitian entrant. 
When you sign this document, you are making the certification that the Immigration Reform and Control Act of 1986 does not apply to you, or if it 
does apply, more than five years have elapsed since you have been granted lawful temporary resident status pursuant to such 1986 legislation. 

Lead-Based Paint Poisoning Prevention Act (42 U.S.C. 4821 et seq.) -- Borrowers using SBA funds for the construction or rehabilitation of a 
residential structure are prohibited from using lead-based paint (as defined in SBA regulations) on all interior surfaces, whether accessible or not, 
and exterior surfaces, such as stairs, decks, porches, railings, windows and doors, which are readily accessible to children under 7 years of age. A 
"residential structure" is any home, apartment, hotel, motel, orphanage, boarding school, dormitory, day care center, extended care facility, college 
or other school housing, hospital, group practice or community facility and all other residential or institutional structures where persons reside. 

Executive Order 12549, Debarment and Suspension (2 CFR 180, adopted by reference in 2 CFR Part 2700 (SBA Debarment Regulations)) 
-- By submission of this loan application, you certify and acknowledge that neither you nor any Principals have within the past three years been: (a) 
debarred, suspended, declared ineligible from participating in, or voluntarily excluded from participation in a transaction by any Federal department 
or agency; (b) formally proposed for debarment, with a final determination still pending; (c) indicted, convicted, or had a civil judgment rendered 
against you for any of the offenses listed in the Regulations; or (d) delinquent on any amounts due and owing to the U.S. Government or its agencies 
or instrumentalities as of the date of execution of this certification. 

If you are unable to certify and acknowledge (a) through (d), you must obtain and attach a written statement of exception from SBA permitting 
participation in this loan. You further certify that you have not and will not knowingly enter into any agreement in connection with  the goods 
and/or services purchased with the proceeds of this loan with any individual or entity that has been debarred, suspended, declared ineligible from 
participating in, or voluntarily excluded from participation in a Transaction. All capitalized terms have the meanings set forth in 2 C.F.R. Part 180. 

NOTE: According to the Paperwork Reduction Act, you are not required to respond to this collection of information unless it displays a currently 
valid OMB Control Number. The estimated burden for completing this form, including time for reviewing instructions, gathering data needed, and 
completing and reviewing the form is 8 minutes per response. Comments or questions on the burden estimates should be sent to U.S. Small 
Business Administration, Director, Records Management Division, 409 3rd St., SW, Washington DC 20416, and/or SBA Desk Officer, Office of 
Management and Budget, New Executive Office Building, Rm. 10202, Washington DC 20503. 
PLEASE DO NOT SEND FORMS TO THESE ADDRESSES. 
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OMB APPROVAL NO.:  3245-0188 
EXPIRATION DATE:  03/31/2021 

SBA Form 413 (7a/504/SBG) (01-18) Previous Editions Obsolete Page 1 

PERSONAL FINANCIAL STATEMENT 
7(a) / 504 LOANS AND SURETY BONDS 

U.S. SMALL BUSINESS ADMINISTRATION As of ________________, ________ 

SBA uses the information required by this Form 413 as one of a number of data sources in analyzing the repayment ability and creditworthiness of 
an application for an SBA guaranteed 7(a) or 504 loan or, with respect to a surety bond, to assist in recovery in the event that the contractor 
defaults on the contract.  Submission of this information is required as part of your application for assistance. Failure to provide the information 
would impact the agency’s decision on your application.   

Complete this form for: (1) each proprietor; (2) general partner; (3) managing member of a limited liability company (LLC); (4) each owner of 20% or 
more of the equity of the Applicant (including the assets of the owner’s spouse and any minor children); and (5) any person providing a guaranty on 
the loan 

Return completed form to: 
For 7(a) loans: the Lender processing the application for SBA guaranty 
For 504 loans: the Certified Development Company (CDC) processing the application for SBA guaranty 
For Surety Bonds: the Surety Company or Agent processing the application for surety bond guarantee 

Description of Other Income in Section 1. 

*Alimony or child support payments should not be disclosed in “Other Income” unless it is desired to have such payments counted toward total income.

Name  Business Phone 

Home Address  Home Phone 

City, State, & Zip Code 

Business Name of Applicant 

 ASSETS (Omit Cents)  LIABILITIES (Omit Cents) 
 

Cash on Hand & in banks…………………………$ ________________ 
Savings Accounts…………………………………..$ ________________ 
IRA or Other Retirement Account………………...$ ________________ 
     (Describe in Section 5) 
Accounts & Notes Receivable…………………….$ ________________ 
     (Describe in Section 5) 
Life Insurance – Cash Surrender Value Only……$ ________________ 
     (Describe in Section 8) 
Stocks and Bonds…………………………………..$ ________________ 
     (Describe in Section 3) 
Real Estate…………………………………………..$ ________________ 
     (Describe in Section 4) 
Automobiles…………………………………………$ ________________ 
    (Describe in Section 5, and include 
     Year/Make/Model) 
Other Personal Property……………………………$ ________________ 
     (Describe in Section 5) 
Other Assets………………………………………….$ _______________ 
     (Describe in Section 5) 

  Total          $ ________________ 

 

Accounts Payable……………………………$ ______________ 
Notes Payable to Banks and Others……….$ ______________ 
     (Describe in Section 2) 
Installment Account (Auto)…………………..$ ______________ 
     Mo. Payments          $ ___________ 
Installment Account (Other)………………....$ ______________ 
     Mo. Payments          $ ___________ 
Loan(s) Against Life Insurance……………...$ ______________ 
Mortgages on Real Estate…………………...$ ______________ 
     (Describe in Section 4) 
Unpaid Taxes………………………………….$ _____________ 
     (Describe in Section 6) 
Other Liabilities………………………………..$ _____________ 
     (Describe in Section 7) 
Total Liabilities………………………………....$ _____________ 
Net Worth……………………………………….$ _____________ 

 Total          $ _____________ 
*Must equal total in assets column.

Section 1.     Source of Income. Contingent Liabilities 
 

Salary………………………………………………….$ ________________ 
 

Net Investment Income……………………………...$ ________________ 
 

Real Estate Income………………………………….$ ________________ 
 

Other Income (Describe below)*…………………...$ ________________ 

 

As Endorser or Co-Maker…………………….$ _____________ 
 

Legal Claims & Judgments…………………..$ _____________ 
 

Provision for Federal Income Tax…………....$_____________ 
 

Other Special Debt…………………………….$ _____________ 
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Section 2.  Notes Payable to Banks and Others. (Use attachments if necessary. Each attachment must be identified as part of this statement and signed.) 

Names and Addresses of 
Noteholder(s) 

Original 
Balance 

Current 
Balance 

Payment 
Amount 

Frequency 
(monthly, etc.) 

How Secured or Endorsed 
Type of Collateral 

Section 3.  Stocks and Bonds. (Use attachments if necessary.  Each attachment must be identified as part of this statement and signed.) 

Number of Shares Name of Securities Cost Market Value 
Quotation/Exchange 

Date of 
Quotation/Exchange Total Value 

Section 4.  Real Estate Owned.  (List each parcel separately.  Use attachment if necessary.  Each attachment must be identified as a part of this statement 
and signed.) 

Property A Property B Property C 
Type of Real Estate (e.g. 
Primary Residence, Other 
Residence, Rental Property, 
Land, etc.) 

Address 

Date Purchased 

Original Cost 

Present Market Value 

Name & Address of 
Mortgage Holder 

Mortgage Account Number 

Mortgage Balance 

Amount of Payment per 
Month/Year 

Status of Mortgage 
Section 5.  Other Personal Property and Other Assets.  (Describe, and, if any is pledged as security, state name and address of lien 
holder, amount of lien, terms of payment and, if delinquent, describe delinquency.) 

Section 6.  Unpaid Taxes.  (Describe in detail as to type, to whom payable, when due, amount, and to what property, if any, a tax 
lien attaches.) 
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Section 7.  Other Liabilities.   (Describe in detail.) 

Section 8.  Life Insurance Held.  (Give face amount and cash surrender value of policies – name of insurance company and 
Beneficiaries.) 

I authorize the SBA/Lender/Surety Company to make inquiries as necessary to verify the accuracy of the statements made and to 
determine my creditworthiness. 

CERTIFICATION:  (to be completed by each person submitting the information requested on this form and the spouse of any 20% or 
more owner when spousal assets are included) 

By signing this form, I certify under penalty of criminal prosecution that all information on this form and any additional supporting 
information submitted with this form is true and complete to the best of my knowledge.  I understand that SBA or its participating 
Lenders or Certified Development Companies or Surety Companies will rely on this information when making decisions regarding an 
application for a loan or a surety bond.  I further certify that I have read the attached statements required by law and executive order. 

Signature  ________________________________________ Date  ____________________ 

Print Name  _______________________________________ Social Security No.  ____________________ 

Signature  ________________________________________ Date  ____________________ 

Print Name  _______________________________________ Social Security No.  ____________________ 

NOTICE TO LOAN AND SURETY BOND APPLICANTS:  CRIMINAL PENALITIES AND ADMINISTRATIVE REMEDIES FOR 
FALSE STATEMENTS: 

Knowingly making a false statement on this form is a violation of Federal law and could result in criminal prosecution, significant civil 
penalties, and a denial of your loan or surety bond application. A false statement is punishable under 18 U.S.C. §§ 1001 and 3571 by 
imprisonment of not more than five years and/or a fine of up to $250,000; under 15 U.S.C. § 645 by imprisonment of not more than 
two years and/or a fine of not more than $5,000; and, if submitted to a Federally-insured institution, a false statement is punishable 
under 18 U.S.C. § 1014 by imprisonment of not more than thirty years and/or a fine of not more than $1,000,000.  Additionally, false 
statements can lead to treble damages and civil penalties under the False Claims Act, 31 U.S.C. § 3729, and other administrative 
remedies including suspension and debarment. 

PLEASE NOTE: According to the Paperwork Reduction Act, you are not required to respond to this request for information unless it displays a valid OMB 
Control Number. The estimated average burden hours for the completion of this form is 1.5 hours per response.  If you have questions or 
comments concerning this estimate or any other aspect of this information collection, please contact: Director, Records Management 
Division, Small Business Administration, 409 Third Street SW, Washington, D.C. 20416, and SBA Desk Officer, Office of Management and 
Budget, New Executive Office Building, Room 10202, Washington, D.C. 20503.  PLEASE DO NOT SEND COMPLETED FORMS TO OMB.
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PLEASE READ, DETACH, AND RETAIN FOR YOUR RECORDS 
STATEMENTS REQUIRED BY LAW AND EXECUTIVE ORDER 

SBA is required to withhold or limit financial assistance, to impose special conditions on approved loans, to provide 
special notices to applicants or borrowers and to require special reports and data from borrowers in order to comply with 
legislation passed by the Congress and Executive Orders issued by the President and by the provisions of various inter-
agency agreements. SBA has issued regulations and procedures that implement these laws and executive orders. These are 
contained in Parts 112, 113, and 117 of Title 13 of the Code of Federal Regulations and in Standard Operating 
Procedures. 

Privacy Act (5 U.S.C. 552a) 
Any person can request to see or get copies of any personal information that SBA has in his or her file when that file is 
retrieved by individual identifiers such as name or social security numbers. Requests for information about another party 
may be denied unless SBA has the written permission of the individual to release the information to the requestor or 
unless the information is subject to disclosure under the Freedom of Information Act. 

Under the provisions of the Privacy Act, you are not required to provide your social security number. Failure to provide 
your social security number may not affect any right, benefit or privilege to which you are entitled. Disclosures of name 
and other personal identifiers are, however, required for a benefit, as SBA requires an individual seeking assistance from 
SBA to provide it with sufficient information for it to make a character determination. In determining whether an 
individual is of good character, SBA considers the person’s integrity, candor, and disposition toward criminal actions. 
Additionally, SBA is specifically authorized to verify your criminal history, or lack thereof, pursuant to section 
7(a)(1)(B), 15 USC Section 636(a)(1)(B) of the Small Business Act ( the Act). Further, for all forms of assistance, SBA is 
authorized to make all investigations necessary to ensure that a person has not engaged in acts that violate or will violate 
the Act or the Small Business Investment Act, 15 USC Sections 634(b)(11) and 687(b)(a), respectively. For these 
purposes, you are asked to voluntarily provide your social security number to assist SBA in making a character 
determination and to distinguish you from other individuals with the same or similar name or other personal identifier. 

The Privacy Act authorizes SBA to make certain “routine uses” of information protected by that Act.  One such routine 
use is the disclosure of information maintained in SBA’s investigative files system of records when this information 
indicates a violation or potential violation of law, whether civil, criminal, or administrative in nature. Specifically, SBA 
may refer the information to the appropriate agency, whether Federal, State, local or foreign, charged with responsibility 
for, or otherwise involved in investigation, prosecution, enforcement or prevention of such violations. Another routine use 
is that SBA may disclose the information maintained in SBA’s investigative files to other Federal agencies conducting 
background checks to the extent the information is relevant to the requesting agencies' function.  In addition, another 
routine use is that SBA may transfer information related to a debt that a person is delinquent in paying to SBA in 
connection with its loan programs for publication on a computer database system maintained by the Department of 
Housing and Urban Development, or other Federal agency, to allow searches by participating Government agencies and 
approved private lenders, consistent with applicable law.  SBA and its authorized lenders may also use this computer 
database system to perform a computer match to determine a loan applicant’s credit status with participating agencies of 
the Federal Government.  See Revision of Privacy Act System of Records, 74 F.R. 14890 (April 1, 2009) and 77 F.R. 
61467 (October 9, 2012) for additional background and other routine uses, which may be amended from time to time. 

Right to Financial Privacy Act of 1978 (12 U.S.C. 3401) -- This is notice to you as required by the Right to Financial 
Privacy Act of 1978, of SBA's access rights to financial records held by financial institutions that are or have been doing 
business with you or your business, including any financial institutions participating in a loan or loan guaranty. The law 
provides that SBA shall have a right of access to your financial records in connection with its consideration or 
administration of assistance to you in the form of a Government guaranteed loan. SBA is required to provide a certificate 
of its compliance with the Act to a financial institution in connection with its first request for access to your financial 
records, after which no further certification is required for subsequent accesses. The law also provides that SBA's access 
rights continue for the term of any approved loan guaranty agreement. No further notice to you of SBA's access rights is 
required during the term of any such agreement. The law also authorizes SBA to transfer to another Government authority 
any financial records included in an application for a loan, or concerning an approved loan or loan guarantee, as necessary 
to process, service or foreclose on a loan guaranty or collect on a defaulted loan guaranty. 

Freedom of Information Act (5 U.S.C. 552) 
This law provides, with some exceptions, that SBA must supply information reflected in agency files and records to a 
person requesting it. Information about approved loans that will be automatically released includes, among other things, 
statistics on our loan programs (individual borrowers are not identified in the statistics) and other information such as the 
names of the borrowers (and their officers, directors, stockholders or partners), the collateral pledged to secure the loan, 
the amount of the loan, its purpose in general terms and the maturity. Proprietary data on a borrower would not routinely 
be made available to third parties. All requests under this Act are to be addressed to the nearest SBA office and be 
identified as a Freedom of Information request. 
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Form 4506•1 Request for Transcript of Tax Return 
► Do not sign this form unless all applicable lines have been completed. 

► Request may be rejected if the form is incomplete or illegible.
(March 2019) 

Department of the Treasury 
Internal Revenue Service ► For more information about Form 4506-T, visit www.irs.gov/form4506t.

0MB No. 1545-1872 

Tip. Use Form 4506-T to order a transcript or other return information free of charge. See the product list below. You can quickly request transcripts by using 
our automated self-help service tools. Please visit us at IRS.gov and click on "Get a Tax Transcript..." under "Tools" or call 1-800-908-9946. If you need a copy 
of your return, use Form 4506, Request for Copy of Tax Return. There is a fee to get a copy of your return. 

1a Name shown on tax return. If a joint return, enter the name 
shown first. 

1 b First social security number on tax return, individual taxpayer identification 
number, or employer identification number (see instructions) 

2a If a joint return, enter spouse's name shown on tax return. 2b Second social security number or individual taxpayer 
identification number if joint tax return 

3 Current name, address (including apt., room, or suite no.), city, state, and ZIP code (see instructions) 

4 Previous address shown on the last return filed if different from line 3 (see instructions) 

5a If the transcript or tax information is to be mailed to a third party (such as a mortgage company), enter the third party's name, address, 
and telephone number. 

5b Customer file number (if applicable) (see instructions) 

Caution: If the tax transcript is being mailed to a third party, ensure that you have filled in lines 6 through 9 before signing. Sign and date the form once 

you have filled in these lines. Completing these steps helps to protect your privacy. Once the IRS discloses your tax transcript to the third party listed 

on line 5a, the IRS has no control over what the third party does with the information. If you would like to limit the third party's authority to disclose 

your transcript information, you can specify this limitation in your written agreement with the third party. 

6 Transcript requested. Enter the tax form number here (1040, 1065, 1120, etc.) and check the appropriate box below. Enter only one tax form 

number per request. ► 

a Return Transcript, which includes most of the line items of a tax return as filed with the IRS. A tax return transcript does not reflect 
changes made to the account after the return is processed. Transcripts are only available for the following returns: Form 1040 series, 
Form 1065, Form 1120, Form 1120-A, Form 1120-H, Form 1120-L, and Form 1120S. Return transcripts are available for the current year 
and returns processed during the prior 3 processing years. Most requests will be processed within 1 O business days D 

b Account Transcript, which contains information on the financial status of the account, such as payments made on the account, penalty 
assessments, and adjustments made by you or the IRS after the return was filed. Return information is limited to items such as tax liability 
and estimated tax payments. Account transcripts are available for most returns. Most requests will be processed within 1 O business days D 

c Record of Account, which provides the most detailed information as it is a combination of the Return Transcript and the Account 
Transcript. Available for current year and 3 prior tax years. Most requests will be processed within 10 business days D 

7 Verification of Nonfiling, which is proof from the IRS that you did not file a return for the year. Current year requests are only available 
after June 15th. There are no availability restrictions on prior year requests. Most requests will be processed within 10 business days . D 

8 Form W-2, Form 1099 series, Form 1098 series, or Form 5498 series transcript. The IRS can provide a transcript that includes data from 
these information returns. State or local information is not included with the Form W-2 information. The IRS may be able to provide this 
transcript information for up to 1 O years. Information for the current year is generally not available until the year after it is filed with the IRS. For 
example, W-2 information for 2011, filed in 2012, will likely not be available from the IRS until 2013. If you need W-2 information for retirement 
purposes, you should contact the Social Security Administration at 1-800-772-1213. Most requests will be processed within 1 O business days D 

Caution: If you need a copy of Form W-2 or Form 1099 , you should first contact the payer. To get a copy of the Form W-2 or Form 1099 filed 
with your return, you must use Form 4506 and request a copy of your return, which includes all attachments. 

9 Year or period requested. Enter the ending date of the year or period, using the mm/dd/yyyy format. If you are requesting more than four 
years or periods, you must attach another Form 4506-T. For requests relating to quarterly tax returns, such as Form 941, you must enter 
each quarter or tax period separately. 

I I I I I I I I 

Caution: Do not sign this form unless all applicable lines have been completed. 

Signature of taxpayer(s). I declare that I am either the taxpayer whose name is shown on line 1 a or 2 a, or a person authorized to obtain the tax 
information requested. If the request applies to a joint return, at least one spouse must sign. If signed by a corporate officer, 1 percent or more 
shareholder, partner, managing member, guardian, tax matters partner, executor, receiver, administrator, trustee, or party other than the taxpayer, I 
certify that I have the authority to execute Form 4506-T on behalf of the taxpayer. Note: This form must be received by IRS within 120 days of the 
signature date. 

□ Signatory attests that he/she has read the attestation c lause and upon so reading dec lares that he/she Phone number of taxpayer on line 
has the authority to sign the Form 4506-T. See instructions. 1 a or 2a 

Sign 

Here 

► 

► 

► 

Title (if line 1 a above is a corporation, partnership, estate, or trust) 

Spouse's signature 

For Privacy Act and Paperwork Reduction Act Notice, see page 2. 

Date 

Date 

Cat. No. 37667N Form 4506-T (Rev. 3-2019) 

Colorado Lending Source, Ltd., ISAOA, 1441 18th Street, Denver, CO 80202, 303-657-0010
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We turn dreamers into doers.
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